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ASEE SE Conference Site Planning Meeting
Microtel Inn & Suites (Perimeter Center)

6280 Peachtree Dunwoody Road, Atlanta GA, 30328
(678) 781-4000
Thursday, October 24, 2013
3:00pm
Called by: 
Priscilla Hill
Location:  
Hotel Meeting Room

Attendees:
ASEE SE Committee Members, Executive Board, and Guests
	1.
	Welcome and Introductions
	Priscilla Hill

	2.
	Housekeeping Items 
· Dinner (tonight)

· Breakfast (tomorrow)

· Check out time
	Priscilla Hill

	3.
	Approval of Minutes -- Fall 2012 Meeting
	Daniel Kohn

	4.
	Overview of 2014 Annual Conference 
· Hotel/Conference Location Information
· Opening/Plenary Sessions
· Break-out Rooms (for papers and workshops)
· Division/Units/Section Meeting Rooms
· Executive Board Meeting Room
· Book of Abstracts
· Registration Process
· A/V Equipment (availability and backup)
· Program and Meal Venues
· Transportation
· Other (field trips, special programs, etc.)
	Hodge Jenkins

	5.
	Update about 2015 Conference Site — University of Florida
	John Abbitt

	6.
	Old Business
	Priscilla Hill

	7.
	New Business
	Priscilla Hill

	8.
	Adjourn
	Priscilla Hill


