


American Society for Engineering Education





Tulio Sulbaran, Treasurer-Secretary

Southeastern Section


Instruction  Administration  Research


Fall Executive Board Meeting

08 November 2007 – 7:00pm - Microtel Inn & Suites - Atlanta, GA
Minutes

Attendance:
Brent Jenkins (Vice-President  Pub’s and Prom), ECET, Southern Polytechnic
Tyson Hall (Chair, Computer Eng.), School of Computing, Southern Adventist Univ.

Michael Woo, Civil & Environmental Eng, The Citadel

John Uhran (Zone II Chair), CSE, Univ. of NotreDeme

Tulio Sulbaran (Secretary/Treasure), School of Construction, University of Southern Mississippi
Cecelia Wigal (President), College of Eng. & Comp Sci, University of Tennessee at Chattanooga

Paul Palazolo (Secretary Awards), Civil Engineering, University of Memphis

Keith Plemmons, Civil & Environmental Eng, The Citadel

Barbara Bernal (President-Elect), SWE, Southern Polytechnic State University

Ken Brannan (Newsletter Editor and Webmaster), Civil & Environmental Eng, The Citadel

Donald Visco, Vice-Chair, Programs, Tennessee Tech University

1. The meeting was called to order at 7:00 p.m. with distribution of an agenda.  Houston welcomed everyone and asked everybody to introduce themselves. 
2. Sulbaran distributed minutes from the Spring Executive Board Meeting. After a short discussion, Barbara Bernal made the motion, second by Plemmons to approve the minutes with modifications.  The motion passed by voice vote.  

3. Sulbaran provided an update of the budgets through 09/30/07.  The three section accounts were briefly discussed: operating account, research account, and BASS account. 
a. The balance in the BASS account was $16,196.63 
b. The balance in the research account was $8,840.73
c. The operating account was at a zero balance after partial payment for the section newsletter.  This account can only be used toward publication of a newsletter. 
Barbara Bernal suggested requesting ASEE National to provide the list of institutions that paid the due for the ASEE-SE. Wigal will contact national to request the list of institutions.

Wood made motion, second by Barbara to accept the report.  Motion passed by voice vote.

4. Sulbaran distributed copies of the 2007-08 budget consideration. Elements of budget consideration were discussed. Plemmons made the motion, second by Palazolo to accept budget consideration. Motion passed by voice vote.  
5. Plemmons indicated that the best paper from 2007 Conference was Wigal. Plemmons provided a summary of the process used to determine the best paper for the 2007 Conference. 
6. Sulbaran made the motion to assign to the Vice-Chair of Program the responsibility of selecting the “Best Paper” award using the procedure to be delineated in Officer Manual. Plemmons will refine the procedure from the 2007 conference and place it in the Office Manual. The Vice-Chair of Program will be also responsible for submitting the “Best Paper” to ASEE Zone II. Barbara seconds the motion. Motion passed by voice vote.  
7. McCullough requested the deadline for submitting the nomination will be moved to January 11, 2008. Visco made the motion to put the nomination deadline to January 31, 2008, second by Jenkins. Announcement will be made by e-mail, proceedings editor mail, newsletter and web page. Motion passed by voice vote.  

8. Jenkins does not have any commitments for Future Annual Meeting Sites. Possible site would be NC State but we do not have firm commitment from NC State. Wigal indicated that by the 2008 spring executive board meeting the host institution for the 2010 and 2011 should have been identified.
9. Bernal indicated that the ASEE-SE proceedings is currently only using one third of the CD. In the future the flash drives could be used to distribute the proceedings 

10. Palazolo indicated that there are two set of rooms “Fogelman” and “Holiday Inn”. Palazolo do not recommend going south of the University to get an overflow hotel. Palazolo indicated that the Meals/Catering are expected to cost approximately $10,700. Lunches will be in the Fedex Institute of Technology, Break out sessions will be in the Fogelman Executive Conference Center. Palazolo indicated that the room rental are expected the cost to be $11,940. The miscellaneous expenses are expected to be $15,900. Therefore, the total estimated expenses would be $36,638. Palazolo indicate that assuming $ 8,000 in sponsorship the cost for registration would be $255 / attendees (Assuming 120 attendees). Palazolo indicated that he is planning to divide conference in areas to obtain funding. 
11.  Palazolo indicated that he would like to see an early registration of $215 and a late registration fee of $250. Wigal made the motion, second by Bernal to accept the registration fee. Motion passed by voice vote.  

12. Wigal entertained a motion by Sulbaran with second by Plemmons to adjourn and continue the executive board meeting Friday.  Motion passed by voice vote and the meeting adjourned at 10:00 p.m.

13. Wigal provided summary of the Moderators Comments from the 2007 conference
14. Ken Brannan (Representing Thomas Dion), traditionally campus report had taken a long time. ASEE national now implemented a shorter and on-line version of the campus representative report. In the 2007 Conference there was campus representative session. For the 2008 a campus representative session will also be included. 

15. Wigal distributed a letter that will be sent to the ASEE-SE University Deans provide information regarding the importance of Campus Representative. Wigal requested feedback on the letter. Ken Brannan collected the feedback to provide it to Thomas Dion. Thomas Dion will be modify the letter and send it to Cecelia Wigal for distribution.
16. Ken Brannan showed an example of the Newsletter. Requested input regarding sending the newsletter via hardcopy (paper) or e-mail. Palazolo suggested including the deans in the Newsletter e-mail list. 
17. Wigal made a motion to only send the WINTER 2007-2008 newsletter via e-mail second by Palazolo. Motion passed by voice vote.  

18. Ken Brannan will check with ASEE national the process/benefit to move the web page to the ASEE server. Ken Brannan will check into the benefit of buying the following domain: www.asee-se.org

19. John Uhran provided a report of the Zone II. U. ASEE is working in exploring for campus representative. The use of DVD for training campus representative is under consideration by ASEE national. National is looking into the possibility of having Zone conferences. National is asking the sections to update their manual, constitutions and laws as appropriate and make them available through perhaps the web. Uhran recommend Paul to include a K-12 special session, panel, etc and give report back to Uhran. National is recommending the sections to invite Deans, Campus representatives and School Teachers to the conference.
20. Wigal distributed a Fall Planning Meeting Questionnaire that focuses on officer attendance to meetings and the use of alternatives to the in-person meetings.

21. Wigal brought to the attention that the Professional Skills Division did not have a place in the organizational structure. Wigal made to motion to place this division on the program units second by Bernal.
22. Sulbaran made the motion to assign the responsibility of updating the “Officer’s Manual” to the president elect and the task of making the changes to the publications and promotion committee, second Bernal. Motion passed by voice vote.
23. Wigal appointed to the “President Elect” and the “Publications and Promotion Committee” the following updates to the Officers’ Manual: Professional Skills Division and Responsibilities, Outstanding Conference Paper Process and Responsibility, and Student Competition Process and Awards by Spring 2007 meeting
24. There being no further business, Wigal entertained a motion by Sulbaran with second by Jenkins to adjourn.  Motion passed by voice vote and the meeting adjourned at 10:25 p.m.

Respectfully submitted,

Tulio Sulbaran
Treasurer- Secretary ASEE-SE
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