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Joey Parker, 2006 Host Institution, University of Alabama

Tulio Sulbaran, Secretary, University of Southern Mississippi
1. Lackey opened the meeting at 9:00 a.m. with those attending introducing themselves.
2.   Lackey asked for the dates of the FIE conference to try to schedule the ASEE-SE board meeting avoiding conflict with the FIE. The FIE in 2006 will be from Oct 28 to Oct 31st. It was stated that normally the ASEE-SE board meeting is done during the first week of November. It was suggested to make arrangements to held the board meeting on Thursday Nov 2nd and Friday Nov 3rd, 2006 at the Clarion Suites Hotel.
2. Sulbaran distributed the Meeting minutes of the 2004 Conference Planning Meeting after a short discussion. Thomas made the motion, second by Dion to approve the minutes with modifications. The motion passed by voice vote.  

3. Parker presented conference information. The ASEE-SE 2005 will be held in the Bryant Conference Center. The Four Points/Sheraton Hotel at a walking distance to the Conference Center. The following rooms were blocked for the conference at a rate of $83 +Tax:  30 rooms for Saturday Night, 100 rooms for Sunday Night and 100 rooms for Sunday Night. Additionally at approximately 1 mile there is the Hampton Inn. The following rooms were blocked for the conference at a rate of $80 + Tax:  30 Saturday, 30 Saturday, 30 Saturday. The Four Points/Sheraton Hotel is approximately 10 minutes walk to the engineering buildings.

4. Parker presented the floor plan of the Bryant Conference Center. The conference center is two story and both floors will be used.  The break room, vendor area and student presentation area will be placed in the first floor. The presentations will be held in the second floor. Room rates included laptop ($60) and Video/Data Project ($85). No overhead project will be available. The computers will be able to accept USB Flash and CD ROM. However, the computers will not be able to accept floppy or zip disk. Parker will check with the conference center weather or not there is Internet access in the rooms. All meals with exception of the banquet will be held in the Four Points/Sheraton Hotel.
5. Decision was made that no rooms are needed on the conference center on Sunday. On Sunday the workshops and board meeting will take place on campus. It was suggested that Birmingham and Central Bank could be combined for the plenary section. Only one speaker will present and time for the plenary section could be reduced.

6. Parker presented the conference budget.  After discussion about registration, Dion made a motion to set early conference registration at $225.00 and late registration at $250.00 with a student fee of $50.00.  Sulbaran proposed a friendly amendment for the late registration to be $275 to maintain the $50 different that has been customary in the past. The motion with the amendment was second by Lackey and passed by voice vote. After a short discussion, workshop without PDH will have a nominal fee of $10 and workshops with PDH will have a nominal fee of $25. Dion made a motion, seconded by Thomas to approve the fee structure.

7. Wigal will be requested by Plemmons to contact EXCEED to invite them to present a workshop in the ASEE-SE conference.
8. Thomas will produce 250 Proceedings CDs and 150 bound abstracts. 
9. There being no further business.  Houston made a motion, second by Sulbaran to adjourn the meeting.  Motion passed by voice vote. The meeting adjourned at 10:30 a.m.

Respectfully submitted,

Tulio Sulbaran
Treasure-Secretary
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