[image: image1.wmf] 




American Society for Engineering Education





Shelton Houston, Secretary-Treasurer


Southeastern Section


Instruction  Administration  Research

[image: image2.wmf] 


Conference Planning Meeting

12 November 2004
Minutes

Attendance:
Beth Todd, President, University of Alabama

Laura Lackey, President-Elect, Mercer University

Dennis Fallon, Past-President, The Citadel 
Shelton Houston, Secretary, University of Southern Mississippi

Cecelia Wigal, Vice Chair of Programs, University of Tennessee at Chattanooga

Ken Brannan, Newsletter Editor & Web Administrator, The Citadel

Barbara Thomas, Proceedings Editor, Southern Polytechnic State University
Keith Plemmons, Chair, Instructional Division, The Citadel
Salame Amr, Vice Chair, Engineering Technology Division, Virginia State University 
Chris Emplaincourt, Chair, Mechanical Engineering Division, Mississippi State University
Randy Buchanan, Vice Chair, Research Division, The University of Southern Mississippi

Paul Palazolo, Secretary, Civil Engineering Division, University of Memphis

Juan Carlos Guzman, Secretary, Software Engineering Division, Southern Polytechnic State University

Sandy Yost, Zone II Representative, University of Detroit Mercy

Joey Parker, 2006 Host Institution, University of Alabama

1. Todd opened the meeting at 9:00 a.m. with those attending introducing themselves.
2. Following recommendations from the Executive Board meeting, Todd announced that Lackey had arranged the dates of October 27-28, 2005 at the Clarion Suites Hotel for the annual fall meeting.
3. Todd announced that the University of Memphis agreed to host the 2008 annual conference.

4. Wigal distributed conference information.  Hotel selected will be the Sheraton Read House.  All sessions will be held on the University of Tennessee at Chattanooga campus.  Hotel rate of $89.00 per night will apply.  Monday night banquet will be held at the hotel. 
5. Wigal presented the conference budget.  After discussion about student registration,  Houston made motion to set early conference registration at $195.00 and late registration at $250.00 with a student fee of $50.00.  Motion was seconded by Fallon and passed by voice vote.
6. The host site did not request an advance for the conference.  
7. Parker presented an update of the 2006 conference.  Plans are to use the University of Alabama Conference Center.  Conference dates of April 2-4, 2004 and a hotel room rate of $83.00 were approved by acclamation.  
8. Thomas will produce 250 Proceedings CDs and 150 bound abstracts.  Thomas will contract with the host institution to pay costs for the Book of Abstracts as budgeted in the registration cost. 
9. There being no further business.  Todd entertained motion by Lackey with second by Fallon to adjourn.  Motion passed by voice vote. The meeting adjourned at 10:15 a.m.

Respectfully submitted,



Shelton Houston

Secretary
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