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Minutes

Attendance:

Dennis Fallon, President, The Citadel 

Beth Todd, President-Elect, University of Alabama
Richard Mines, Past-President, Mercer University
Shelton Houston, Secretary, University of Southern Mississippi

Ken Brannan, Vice President of Administrative Unit, & Newsletter Editor, The Citadel
Fazil Najafi, Vice Chair of Administrative Unit, University of Florida
Tulio Sulbaran, Vice President, Instructional Unit, University of Southern Mississippi
Cecelia Wigal, Vice Chair, Instructional Unit, University of Tennessee at Chattanooga
Keith Plemmons, Secretary, Instructional Unit, The Citadel

Joseph Owino, Chair, Civil Engineering Division, University of Tennessee at Chattanooga

Dan Kohn, Chair, Computer Engineering & Technology, University of Southern Mississippi

Chris Effiong, Vice Chair, Electrical Engineering, University of Tennessee at Martin
John Lipscomb, Chair, Engineering Technology Division, University of Southern Mississippi

Alice Scales, Chair, Engineering Design Graphics Division, North Carolina State University

Aaron Clark, Secretary, Engineering Design Graphics Division, North Carolina State University

Chris Emplaincourt, Vice Chair Mechanical Engineering, Mississippi State University
Tord Dennis, Secretary, Mechanical Engineering Division, Georgia Institute of Technology

Thomas Dion, Campus Representative Coordinator, The Citadel

Barbara Thomas, Proceedings Editor, Southern Polytechnic State University

J.P. Mohsen, Zone II Representative, University of Louisville
Jan Drummond, 2004 Host Institution, Auburn University

P.K. Raju, 2004 Host Institution, Auburn University

1. The meeting began at 3:00 p.m. with distribution of an agenda.  Fallon welcomed everyone and asked that each person introduce himself or herself.
Housekeeping items:
A) Dinner Thursday evening at local restaurant

B) Continental breakfast @ 8:00 in the hotel

C) Check out time will be noon Friday
2. Fallon presented Mines with the National 2003 Outstanding Zone Campus Representative award.  
3. Sulbaran presented information about conference abstracts and the technical program.  Over one hundred forty abstracts were received by the fall business meeting.  Eighty of the 140 abstracts were provided from only ten institutions.  Three packets of information were distributed to manage the review process and the technical program.   

4. During the presentation, it was realized that no abstracts were scheduled for the instructional or research units.  It was decided that the program would be revised to include the Instructional and Research units and that division chairs should recommend papers assigned to their areas for inclusion in these areas.  Fallon and Sulbaran would review all abstracts.  Thomas revised the review form to help direct papers to the Instructional or Research units or other divisions.  
5. Najafi recommended that in the future that the section follow national guidelines for abstract and paper submission. Dion suggested that the author indicate the requested division on the extended abstract.  Final decision on paper layout to be made by Sulbaran.  
6. Final deadline for Proceedings set as February 6, 2004.  Thomas suggested that an audit be conducted to determine how many people that submit papers attend the conference and present their paper.  After much discussion, it was recommended that wording be included to state that conference registration and presentation is required. After the conference, Thomas will conduct an audit of papers presented and individuals registered.  If it is found that the paper was published, but was not presented, a letter will be sent to the author stating that future publications will not include the paper.
7. The meeting adjourned at 5:15 p.m.

Respectfully submitted,
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Shelton Houston

Secretary
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